
Substitute
Employment 
Application

Please return completed form to:
	 Business	Office
 Little Rock Christian Academy
 19010 Cantrell Road
 Little Rock, AR 72223

Personal Data:
Miss___  Mrs. ___  Mr. ___ Name____________________________________________________ Preferred Name: _____________________________

Home Phone ____________________________________________________ Cell________________________________________________________

Address ______________________________________________________________ City____________________ State _____Zip ________________

How long at this address?  _______ months/years                             Email address ________________________________________________

Single _____ Engaged _____ Married ______ Separated _____ Divorced _____ Remarried _____ Widow(er) _____

Spouse’s Name ___________________________________________________ Please attach explanation if separated, divorced or remarried.

Have you ever been dismissed, resigned to avoid being dismissed, or been asked to resign from a position?  Yes_____ No _____

If yes, explain ______________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________

Have you ever been convicted of any offense involving dishonesty, breach of trust, child abuse, moral turpitude or any felony?  Yes _____ No _____

If yes, explain ______________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________

eDucation Data:
Name of High School________________________________________________________  Location______________________________________

Date Diploma Issued _______________________________________________________

Business College ___________________________________________________________________________________________________________

Name of College/University___________________________________________________________________________________________________

Dates of attendance ______________________________________________________      Degree and date__________________________________

Date___________________________________

Grade Level: (interested in)  EL     MS     JS     HS

Date Available___________________________



Job Data:
1.  _____Typing (Speed) WPM _____     11.  _____Payroll

2.  _____Bookkeeping      12.  _____First Aid

3.  _____Copy Machines      13.  _____General Maintenance

4.  _____Accounts Payable      14.  _____Custodial

5.  _____Accounts Receivable     15.  _____Volunteer Coordinator

6.  _____Receptionist      16.  _____Landscaping/Lawn Care

7.  _____Writing & Editing      17.  _____Substitute Teaching

8.  _____Supervisor      18.  _____Coaching

9.  _____Computers      19.  _____Other

10. _____Experience with children (What capacity)___________________________________________________________________________

Previous Work exPerience:
Please list experiences which you feel qualify you for the position you are seeking.  Begin with most recent experience and proceed in reverse chronological 
order.

__________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________

reference Data:
Please give the names, addresses, telephone numbers, and occupations of at least four references (spiritual, professional, personal) including current pas-
tor, current and former supervisors.

Name      Address    Phone   Occupation

__________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________



Personal interest Data:
Please list any areas of school life (e.g. art, music, athletics, cheerleading, drama, journalism, etc.) where you feel you have a personal interest.   Indicate 
also the amount of experience you have in these areas.

__________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________

christian backgrounD:
   
Church   Denominational	preference__________________________					What	is	your	local	church	affiliation?____________________

   Are you presently a member in good standing? ________________________________ Years_______________________

   In what church activities are you involved and with what degree of regularity? ____________________________________
   
   __________________________________________________________________________________________________

   What is your attitude toward working with those of other races and denominational beliefs? _________________________

   __________________________________________________________________________________________________

Devotional  Describe your routine of personal Bible study and prayer.____________________________________________________
Life   
   _________________________________________________________________________________

   What books have you read recently that have helped you spiritually?____________________________________________

   __________________________________________________________________________________________________

Briefly give your Christian testimony. __________________________________________________________________________________________

___________________________________________________________________________________________________________________________ 
 
___________________________________________________________________________________________________________________________ 
 
___________________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________________ 
 
___________________________________________________________________________________________________________________________ 
 
___________________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________________ 
 
___________________________________________________________________________________________________________________________ 
 
___________________________________________________________________________________________________________________________

   
   



Doctrinal statement
Please carefully read our Doctrinal Statement and indicate below your degree of support.

A. We believe that the Bible, consisting of 66 books of the Old and New Testaments, verbally inspired, free from error in doctrine, fact and ethic, and inerrant in the 
original writings, is the Word of God and the only infallible and authoritative rule of faith and practice. 

B. We believe in the Holy Trinity, one God eternally existent in the three persons – Father, Son, and Holy Spirit – the same in substance, equal in power and glory 

C. We believe in the Deity of our Lord Jesus Christ, His virgin birth, His sinless life, His miracles, His vicarious and atoning death, His bodily resurrection, His 
ascension to the right hand of God the Father, and His personal physical return in power and glory. 

D. We believe that God created man in His own image but that through sin, man brought upon himself and his posterity not only physical death, but also spiritual 
death which is separation from God; that all human beings by physical birth possess a sinful nature. 

E. We believe that the salvation of lost and sinful man is a free gift of God’s grace apart from works, based solely upon Christ’s vicarious and atoning death, effected 
by	the	regenerating	work	of	the	Holy	Spirit,	and	received	by	trusting	in	Christ’s	finished	work	on	the	cross,	and	that	this	salvation	is	eternally	secured	to	all	believers.	

F. We believe in the present ministry of the Holy Spirit, by Whose indwelling upon salvation the Christian is enabled to live a godly life; that it is incumbent upon every 
believer	to	walk	worthy	of	his	calling	–	to	walk	after	the	Spirit	and	not	after	the	flesh.	

G. We believe in the resurrection of the body of both the saved and the lost – they that are saved to the resurrection of life everlasting and they that are lost to the 
resurrection of eternal damnation. 

H. We believe in the spiritual unity of believers in the Lord Jesus Christ.

I fully support the Statement as written without mental reservations.

Signed_______________________________________________________________________________ Date ________________________________

I support the Statement except for the area(s) listed and explained below.  The exceptions represent either disagreements or items for which I have not yet 
formed an opinion or conviction.

Signed ______________________________________________________________________________

___________________________________________________________________________________________________________________________ 
 
___________________________________________________________________________________________________________________________ 
 
___________________________________________________________________________________________________________________________

aPPlicant’s certification anD agreement:
I understand that this school does not discriminate in its employment practices against any person because of age, race, color, national or ethnic origin, 
gender, or handicap.  I further understand that any offer of employment is conditioned on the proof of legal authority to work in the U.S. as well as 
conditioned on the results of pre-employment drug screening.

I also recognize, understand, and adhere to the moral and ethical standards and mandates of this school.  I further declare that with regard to my personal 
moral and ethical character and conduct as of this date, I am not, nor have been in the past engaged in inappropriate conduct toward minors, nor do I have 
inclinations	toward	such	conduct.		Inappropriate	conduct	includes	the	following:		homosexuality;	verbal,	physical	or	sexual	abuse	as	defined	by	scripture	
and state law.

I	hereby	certify	that	the	facts	set	forth	in	this	application	are	true	and	complete	to	the	best	of	my	knowledge.		I	understand	that	discovery	of	falsification	
of	any	statement	or	significant	omission	of	fact	during	any	phase	of	the	hiring	process	may	prevent	me	from	being	hired	or	if	hired	may	subject	me	to	
immediate dismissal.

I authorize this school to inquire about my work and personal history and to verify all data given for employment, related papers, and my oral interviews.  
I authorize the release and giving of any information requested such as employment records, performance reviews, and personal references whether 
such information is favorable or unfavorable to me.  Pursuant to this application only, I release any person, organization or company from liability, claims 
or damages that may directly or indirectly result from the use, disclosure, or release of any such information, whether this information is favorable or 
unfavorable to me.  I further waive the right to ever personally view any references given.

I,	the	undersigned,	affirm	the	accuracy	of	all	responses	set	forth	in	this	application.

__________________________________________________________________ ________________________________
Signature         Date

Revised 1/2015


